Artisans Holiday MARKET

Registration Form

Saturday, December 1, 2012

Town and Country Center, Airdrie 

	Company Name
	

	Contact Name
	

	Address
	

	City/Postal Code
	

	Home Phone
	

	Business Phone
	

	Cell Phone
	

	Email
	


Product/Service details:


































Power:  Y/N

Display requirements: A standard 6’ or 8’ table will be supplied.  If you  require more space or a different set up is needed list your requirements here.  We will do our best to accommodate special requests, however, we cannot guarantee that all requests will be filled.  We will advise you prior to the event if we can or cannot fulfill it.

Raffle/Draws:   Y/N


Do you wish to contribute a door prize?  If Yes, what is approximate value to your donation.


All proceeds from your donations go to the Airdrie 4H Multi Club who are helping out with 
organization of the  Artisan's Market )

Payment Method:
Cash_____  Check _______   

Rent Fee - $80 per table (on first come first serve basis!!!)


Please make payment payable to Jane Romanishko 

You can drop it off or mail it to Airdrie School of Art: #3, 117 Main Street  Airdrie  T4B 1A0

For more information please contact 
Jane Romanishko janerom@shaw.ca or leave a message 403. 560.0894 

Airdrie 5th Annual Artisan Holiday Market 

Vendor REGULATIONS

December  1st, 2012

Hours:   10:00am –5:00pm. To be held at the Town & Country, Airdire, AB on Saturday, December 1st, 2012. Vendors are expected to stay the duration of the event with set up starting at 7:30am – 9:30am on Saturday, December 1st, 2012 and take down starting no sooner than 5:00pm.  All Vendors must be finished set up and prepared to open for business by 10:00 am.  

Payment and Refunds:  Payments are to be made out to “Jane Romanishko or Airdrie School of Art ”.  There will be no refunds, unless we can find someone to take the space or you are able to find someone to take the space. Attendance will be confirmed one week prior to the event. Please contact us if something comes up prior to the event that makes it impossible to be there, as we will possibly have a waiting list.

Limit of Vendor Obligation:  The Vendor agrees and accepts that they are being offered a space to participate in the Airdrie Annual Artisan Holiday Market. The Vendor will not hold Airdrie School of Art,  Jane Romanishko, or The Town & Country Center, or any other Vendor responsible for any damages, loss of business, or failure to perform to expectations. Airdrie School of Art  will endeavor to create and maintain an event that is conducive to customer satisfaction and foster an atmosphere for Vendors to meet, interact and sell to consumers. This includes advertising the “Event” as extensively as possible within budget guidelines. The Airdrie School of Art is not obligated to the Vendor in any other manner. Each vendor is responsible for obtaining any/all insurance related to her participation and requirements of her exhibit in this event at their own expense.  

Set-Up: Vendors will be provided with a standard  8’ or 6’ table( on first come first serve basis) .  We will assign tables to vendors prior to the event.  Please check your table assignment when you come in to set up on Saturday morning. We will make every effort to place you in a location to benefit you.  Changes to your assigned table will only be made in extreme circumstances.  Vendor displays are limited to 8’ and 6’ table space.  You may bring additional backboards/easels, etc. to help display your wares, but they must be placed in such a way that they will not obstruct other merchants and/or customers.  Any additional set-up must be approved.  Please supply your own table covering (required), cash float and bags.  Please ensure all additional merchandise or debris is concealed under your table, out of customer view.  Please do not ask other vendors or concessions to make change for your table.  Only two people per vendor display will be permitted at each table. Your table must be maintained by qualified personnel in your display areas during all event hours.  This adds to your success as well as ours. If you bring children to the event, please ensure they are not running around and interfering with customer/vendor relations.

Clean Up:   Vendors are required to clean up tables(s) stall(s) and immediate area and dispose of any garbage or debris prior to leaving the event.  Vendors are required to keep your area clean – free of debris and spills throughout the event.  If accidents or injuries occur, the vendor is solely responsible. All washroom, public area and kitchen facilities must be left as you found them or cleaner!!  Any extra work as a result of vendor negligence will be billed at a rate of $10/hour.

Health and Safety:   Vendors have the sole responsibility to meet the Calgary Health Region regulation requirements (see attached information) and may be declined access to/or be expelled from the event if such requirements are not met, The Event may be subject to a health inspection. Vendors will ensure that their space is kept safe for people of all ages. If accidents and injuries occur, the Vendor is solely responsible.  No animals, liquor, or smoking is/are allowed within the complex, or on its premises.  Fire regulations prohibit the use of straw bales or hay bales and the burning of candles.  

DO NOT DO ANY OF THE FOLLOWING:

· Remove any equipment, appliances or any Hall property from the building – even temporarily

· Tossing or decorating with rice, confetti, metallic decorations, straw, twigs, etc.

· Putting tacks, staples, tape, etc. in or on the walls.

· Sit on tables (several have been broken this way – cost to repair $100 per table which will be charged to the vendor).

· Please do not store food in the ice machine.  Contamination of the ice may result.

· Do not put peelings or produce scraps in the sinks.  Please use garbage bags provided.

Quality:   Rights to take steps as deemed necessary, which may include Vendor expulsion to: control quality, market atmosphere, safety, ensure consistency, competitiveness and customer satisfaction.

Door Prizes: You may donate a door prize. The Airdrie 4-H Multi Club will sell ‘door prize tickets’ at the door, and will display promotional material of vendors that are donating a prize. Draws will be made near the end of the event. If you are interested in participating,please notify it in your application. We will need to know what you are donating, and the approximate value of the item.    ALL DOOR PRIZE TICKET MONIES WILL BE DONATED TO “THE AIRDRIE 4-H MULTI CLUB” WHICH WILL BE ANNOUNCED PRIOR TO THE EVENT.  

Christmas Decorations:   Feel free to decorate your booth for the spirit of the season. Christmas trees will gladly be appreciated to decorate the venue if lent out. Please tag these trees with your name for return at the end of the event. 

Breach of Regulations:   The Airdrie School of Art may, at their discretion revoke or suspend an approved application or withhold the granting of same and may expel Vendor for the following 


a). As a consequence of breech of any other regulations and rules as stated herein or


b). Any other reason at the discretion of the Event.

Suggestions:   Vendors are encouraged to make recommendations and suggestions either in person or in writing to the Airdrie School of Art or Jane Romanishko. Please bring to our attention any concerns or customer complaints at janerom@shaw.ca

Meals:  We will have a caterer for the duration of the show.  You can also  bring your own food, snacks and beverages to keep you energized for the day.

Event Co-ordinator Jane Romanishko janerom@shaw.ca 403.560.0894 

